
 

 

Huntington Forest Homeowner’s Association  
Board Meeting 

December 08, 2016  
 

Meeting called to order at 7:02pm by Kerry McCabe, President.  Meeting held at Montessori School of Alexandria, 
6300 Florence Lane. 
 
Board Member Attendees: Kerry McCabe, Steve Piper, Tim Rogers, Chris McCormack, Rhonda Crawford, Frank 
Donahoe, Grace Washburn, Kathy Spitzer, Dave Kolo 

Homeowner Attendees: Janet Roberson, Pete Young, Dawn Hendrick, John Hendrick, Linda Kreuger, Jesse Schrum, 
Steve Danz, Diane Piper, Cindy Travia, Nancy Berthold, Bob Redmond 

 
Kerry McCabe established that a quorum was present. 

Motion to move to executive session to discuss: (1) homeowner complaint concerning ARC violation enforcement 
and (2) liens on unpaid assessments 

x Steve Piper 
x Second – Rhonda Crawford 
x Carried unanimously 

 
Ended executive session and returned to open session (7:30pm) 
 
Discussion and vote on executive session issues 

1. Homeowner complaint concerning ARC violation enforcement 
x Kerry McCabe explained that the HOA’s complaint form needs to be revised and clarified.  The 

HOA’s current complaint form is intended only for complaints that allege HOA violations of 
Virginia laws or Virginia regulations.   These types of complaints must follow a process specified 
by the state and the resolution must be reported to the state.  Complaints alleging that the HOA 
has not acted in accord with its own covenants and bylaws follow a different process which is not 
regulated by the state.  The HOA guidance on filing complaints needs to be revised and clarified 
to show the two different types of complaint s and the process for each. 

x Regarding the ARC violation cited in the current complaint, Kerry McCabe explained that the 
board has initiated compliance action.  The homeowner has been notified of the violation and 
given a deadline for compliance; appropriate action will be taken if the violation is not corrected 
by the deadline 

x Motion to proceed on the ARC violation complaint as discussed in executive session; specifically, 
the ARC will follow the violation remediation process as documented in the ARC guidelines 

x Steve Piper 
x Second – Kathy Spitzer 
x Carried unanimously 

2. Unpaid Assessments 
x Board will attempt to personally contact these homeowners and will also send them a letter 

notifying them that payment is past due and advising them of collection action and filing of liens 
if not paid  

x If assessments are not paid by the deadline, the accounts will be turned over to legal counsel for 
enforcement action (i.e., filing of liens with all associated fees being incurred by the homeowner 
not the HOA). 

x Motion to proceed on three unpaid 2016 assessments as discussed in executive session and as 
advised by legal counsel.  

x Steve Piper 
x Second – Grace Washburn 



 

 

x Carried unanimously 
 
Secretary’s Report – presented by Frank Donahoe 
x Minutes from the Nov 10 board meeting and Nov 17 Special Meeting were reviewed 

x Motion to Approve the Secretary’s Report and the minutes of the 11/10/16 board meetings and the 
11/17/16 Special Meeting 

� Steve Piper 
� Second – Grace Washburn 
� Carried unanimously 

Treasurer’s Report – Presented by Steve Piper 
x The only change to the financial status report of 11/29/16 (attachment 1) is receipt of payment for the 2016 

annual assessment from one homeowner.  
x The amount of a special assessment has not yet been determined.  The HOA has not yet received a bill for 

November legal services.  Also, the board will attempt to negotiate a meaningful reduction in legal fees.  A 
special assessment must be approved by the membership. 

x Bob Redmond suggested that there be two separate votes for a special assessment; one for the legal fees, the 
other to rebuild the reserve fund. 

x Dawn Hendrick questioned the need for a reserve fund of $15,000 and asked what it would be used for.  Steve 
Piper explained that it was for unforeseen contingencies and the established guidelines for an HOA of our size 
recommends a reserve fund of $25,000 

x Motion to approve Treasurer’s Report. 
x Kathy Spitzer  
x Second – Rhonda Crawford 
x Carried unanimously 

 
President’s Report – Presented by Kerry McCabe 

x Information provided concerning two issues raised at the annual meeting 
o Reserve Fund Study. The Property Owners’ Association Act only requires a reserve fund study 

every five years if the association has capital components.  HF HOA does not have capital 
components so there is no requirement for a reserve fund study. 

o Fidelity Bonding. The Property Owners’ Act requires either fidelity bonding or an employee 
dishonesty insurance policy to protect the association against theft or dishonesty by officers, 
directors or employees.  HF HOA Directors and Officers insurance policy provides the required 
coverage. 
 

Committee Reports  
ARC Report – presented by Steve Danz 
x Steve Danz, the departing ARC chair, provided his suggestions for the composition of the 2017 ARC 

(attachment 2) 
x A letter from Beasley Architectural Group which outlines the common features of New England Colonial 

and Colonial Revival homes was presented to the board (attachment 3).  Steve Danz, who generously paid 
for this letter, provided it as a guide for the board and the ARC in making decisions on architectural 
guidelines. 
 

 
Land Use Report – presented by Kathy Spitzzer 

x Lee District Land Use Committee will not meet in December; next meeting in January 
 

    Motion to approve Committee Reports 
x Kathy Spitzer 
x Second – Steve Piper 



 

 

x Carried unanimously 

Old Business 
x Legal Bills 

Board had a general discussion on the need to (1) negotiate a reduction in legal fees, (2) develop 
procedures or changes to governing documents that address deficit spending or drawing down reserve 
funds and (3) consider changes to governing documents that provide enforcement actions short of a 
lawsuit. 

 
New Business 

x Election of Officers for 2017 
o President: 

� Steve Piper – 5 votes (Donahoe, Rogers, Crawford, Washburn, Piper) 
� Kerry McCabe – 4 votes (Kolo, McCormack, McCabe, Spitzer) 

o Vice President: 
� Tim Rogers – 5 votes (Washburn, Spitzer, McCormack, McCabe, Rogers) 
� Kerry McCabe – 2 votes (Donahoe, Kolo,) 
� Grace Washburn – 1 vote (Crawford) 
� Abstained – Steve Piper 

o Treasurer 
� Frank Donahoe – unanimous 

o Secretary 
� Rhonda Crawford – unanimous 

o Vice Secretary 
� Chris McCormack – unanimous 

o ARC Chair 
� Dave Kolo – unanimous 

 
x Motion to express appreciation to Kerry McCabe for his service as HOA president for the past two years 

o Steve Piper 
o Second – Frank Donahoe 
o Carried unanimously 

 
x 2017 Meeting Dates 

o Regular Board meetings — 2nd Thursday of each month; except in November when it will be the 
1st Thursday, November 2nd  

o Block Party — September 16th, with September 23rd as the ‘rain date’   
o Annual Meeting — November 9th 

Open Forum 
x Bob Redmond recommended that the HOA website include a link to the Virginia Property Owners Act and 

the Virginia Common Interest Community regulations 
x Bob Redmond and Jess Schrum, both past HOA presidents, strongly recommended that HF HOA join the 

Community Associations Institute and take advantage of the resources they offer. 
x Steve Danz asked whether the board will appoint Land Use and Common Area Committee chairs who are 

members of the board.  Steve Piper said that he expects that we will do so. 
x Kathy Spitzer volunteered to continue serving as the HOA’s rep to the Lee District Land Use Committee 

and was so designated. 
 

Motion to Adjourn – 9:40 pm 
x Kathy Spitzer 
x Second – Frank Donahoe 
x Carried Unanimously 










